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Curriculum Framework Policy 

2022 

Purpose 
The purpose of this framework is to outline Bass Coast Specialist School’s organisation, implementation and review of 
curriculum and teaching practices and to ensure that, taken as a whole, all eight learning areas are substantially 
addressed, unless an exemption applies. 

The framework shows, at a high level, how the school will deliver its curriculum, how the curriculum and teaching 
practice will be reviewed, how we assess student learning, how we record and monitor of student performance, and 
when and how we report to parents. 

This curriculum framework should be read alongside our whole school, Mathematics, English, Science, and 
Humanities curriculum plans. 

Overview 
Bass Coast Specialist School provides all students with a planned and structured curriculum to equip them with the 
knowledge, skills and attributes needed to complete their schooling and to make a successful transition from school 
to work, training or further education. 

Bass Coast Specialist School is committed to offering a comprehensive curriculum based on the Victorian Curriculum 
F-10. The key points in this framework, and in line with the F–10 Revised Curriculum Planning and 
Reporting Guidelines, are a commitment to: 

• A defined curriculum content is the basis for student learning 
• Curriculum planning that is based on two-year bands of schooling rather than each year level 
• Developing and publishing a separate whole-school curriculum plan that documents our teaching and 

learning program 
• Reporting student learning against the achievement standards in the curriculum 
• Reporting student learning to students and parents in line with the Department’s Reporting Student 

Achievement and Progress Foundation to 10 policy. 
• Complying with Departmental policies relating to curriculum provision, including: 

o Physical and Sport Education — Delivery Outcomes 

Bass Coast Specialist School is committed to educational excellence and providing children with the opportunity to 
learn to the best of their ability. 

Policy 
Bass Coast Specialist School implements a curriculum that provides a variety of programs which address the specific 
needs of students in relation to gender, special learning needs, disabilities and impairments, and students from 
language backgrounds other than English. Our school identifies and caters for the different needs of cohorts of 
students when developing its curriculum plan. Our school provides at least 25 hours student instruction per week.  

• All students undertake year-long programs in English, Mathematics and Physical Education 

https://victoriancurriculum.vcaa.vic.edu.au/
https://victoriancurriculum.vcaa.vic.edu.au/
https://www.vcaa.vic.edu.au/Documents/viccurric/RevisedF-10CurriculumPlanningReportingGuidelines.pdf
https://www.vcaa.vic.edu.au/Documents/viccurric/RevisedF-10CurriculumPlanningReportingGuidelines.pdf
https://www2.education.vic.gov.au/pal/reporting-student-achievement/policy
https://www2.education.vic.gov.au/pal/reporting-student-achievement/policy
https://www2.education.vic.gov.au/pal/physical-and-sport-education-delivery-requirements/policy
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• All students undertake science across the school year  
• All students undertake all Humanities disciplines (history, geography), along with modifications to the 

disciplines of citizens and citizenship, economics, and business), with history as a core semester learning 
program and elective options across the humanities. 

• All students undertake at least one Arts discipline 
• All students undertake all technology disciplines (design and technologies, digital technologies) 

At Bass Coast Specialist School, class time is structured into a weekly timetable, with 5 hours of learning per day, 
broken into 30–45-minute sessions depending on the behavioural and educational needs of our cohort. A breakdown 
of time allocated to each learning area is documented below: 

Domain Hours Per Week 
English 7 
Mathematics 6 
Sciences 1 
The arts 2 
Health and physical education 4 
Humanities 1 
Personal and Social Capabilities 3 
Information and communication technology, and design and technology 1 
Total 25 

Language provision 
Bass Coast Specialist School will deliver AAC language systems to students, based on their communication needs. 

Pedagogy 
At Bass Coast Specialist School, our students are taught in specialised settings and attend small groups with a high 
degree of staffing. We follow instructional techniques and strategies that allow learning. Our pedagogical practices 
are underpinned by evidenced-based research and theory.  Educators facilitate student learning by planning a rich 
environment with routines and play-based experiences that may be linked to learning goals appropriate students’ 
unique and holistic development; using developmental theory, educators observe children to understand and 
interpret their development and individual differences. 

Assessment 
Bass Coast Specialist School assesses student progress in line with the Department’s Assessment of Student 
Achievement and Progress Foundation to 10 policy. 

Students at Bass Coast Specialist School will have multiple and varied opportunities to demonstrate learning and 
achievement. Teachers use assessment tasks that cover multiple curriculum levels to ensure that evidence of 
learning and growth is captured for every student. 

• Teachers at Bass Coast Specialist School use a combination of formative assessment for learning (to focus 
feedback and guide future learning) and summative assessment of learning (to determine what the student 
has learned at the end of a sequence of learning), alongside student self-assessment and reflection.  

• Assessment is used in an ongoing way, to guide future lessons and learning, as well as to keep students and 
parents informed of student progress.  

• Teachers will use a variety of assessment strategies to gather evidence about student achievement. The 
agreed assessment processes and tasks are documented in the Subject Unit Designs and Learning Sequences. 
The assessments may include, but are not limited to, tests and assignments, projects, portfolios, 
performances, discussions or student-teacher conferences.  

https://www2.education.vic.gov.au/pal/assessment-student-achievement/policy
https://www2.education.vic.gov.au/pal/assessment-student-achievement/policy
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• Assessment tasks are developed to support students to show their knowledge, skills and understandings and 
will include clear instructions, relevant supporting documents (scaffolds, planning documents, etc) and allow 
sufficient time for completion. Teachers will make modifications to the task to cater for students with 
additional learning needs.  

• Bass Coast Specialist School will develop Individual Education Plans (IEPs) for students who are part of the 
Program for Students with a Disability (PSD), Koorie students and students in ‘Out of Home’ care, in 
consultation with students, parents and where appropriate, with outside agencies. 

• Teachers will assess the achievements of students with disabilities and impairments in the context of the 
Victorian Curriculum and the ‘Towards Foundation Level Victorian Curriculum’ where applicable. 

• The English language proficiency of English as Additional Language EAL students will be assessed using the 
Victorian Curriculum F-10 EAL. 

• Where possible, staff will participate in cross marking of assessment tasks (moderation) involving assessment 
rubrics and work samples so that staff can apply consistent judgements of student progress against Victorian 
Curriculum Standards across the school. 

Reporting 
Bass Coast Specialist School reports student progress to parents in line with the Department’s Reporting Student 
Achievement and Progress Foundation to 10 policy. In addition, Bass Coast Specialist School ensures that there is 
continuous sharing of assessment information formally and informally with parents/carers throughout the 
term/semester, including through twice-annual formal reporting.  

At Bass Coast Specialist School progress reports are issued to parents in both terms 2 and 4. Parent/Teacher interviews 
are conducted in terms 1 and 3 where parents are invited to discuss their child’s progress by making an appointment 
with their teacher. 

The progress report will be in a written format easy for parents/carers to understand and will be accessible in digital 
form with the option to translate text from English to another language, to cater to our school community.  

• Bass Coast Specialist School will report directly against the Victorian Curriculum F-10 achievement standards. 
• Both student achievement and progress will be included in the report.  
• An age-related five-point scale, where the quality of a student’s achievement against what is ‘expected’ for 

students of that year level at the time of reporting, will be used for reporting against the achievement 
standards in English, Mathematics and Science (where applicable).  

• Bass Coast Specialist School will use either a learning goals scale or a learning dimensions scale for other areas 
of the curriculum.   

Curriculum and teaching practice review 
School curriculum and teaching practice is reviewed against the Framework for Improving of Student Outcomes (FISO). 
FISO and the FISO improvement cycle help identify focus areas for improvement and to evaluate the impact of 
introduced initiatives. 

[Insert procedures that outline how and when the school reviews its curriculum plans at whole school, curriculum 
area, year level and unit/lesson levels, and who conducts the review. The table below is an example only]. 

Layer of 
review/planning 

Process and data used 
[Outline how this level of planning works in the 
school and what data or tools are used to inform the 
review] 

Responsibility 
 

Timeframe 
 

Whole school Whole school curriculum is guided by our School 
Strategic Plan 

Leadership 
Team 

Yearly 

Curriculum Areas 
 

ABLES, Maths Online Interview, LLARS phonemic 
testing 

Leadership 
Team 

Yearly 

https://www2.education.vic.gov.au/pal/reporting-student-achievement/policy
https://www2.education.vic.gov.au/pal/reporting-student-achievement/policy
https://www.vcaa.vic.edu.au/curriculum/foundation-10/Pages/default.aspx?Redirect=2
https://www2.education.vic.gov.au/pal/fiso/guidance/fiso-improvement-cycle
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Year levels Formative and Summative assessments 

Common Assessments Tasks which are modified for 
our students  

Teachers, Sub 
School Leaders 

Termly 

Units and lessons Formative and Summative assessments 
Common Assessments Tasks which are modified for 
our students 
Teacher Observation and Judgement 

Teachers, Sub 
School Leaders 

As required per 
unit (weekly or 
every 4-7 
weeks) 

Professional Learning Communities (PLC) 
Bass Coast Specialist School uses PLCs to create a culture that is:  

• focussed on continuous improvement by linking the learning needs of students with the professional learning 
and practice of teachers 

• committed to professionalism 
• fuelled by collaborative expertise. 

PLCs help our teachers to evaluate the effect of high impact teaching strategies as well as trialling new curriculum 
plans. 

Performance and Development Plan (PDP) 
The Performance and Development cycle is designed to: 

• support Bass Coast Specialist School in meeting its responsibilities to students, parents and to government 
through linking employee performance with achievement of school and government policies and targets 

• provide feedback on performance which will support ongoing learning and development of employees with a 
focus on ways in which student learning can be improved 

• provide a supportive environment for improving teaching practice 

PDP goals are directly aligned to the School Strategic Plan (SSP) and Annual Implementation Plan (AIP), ensuring that 
collective focus is on advancing common objectives. The PDP process involves a start-of-cycle, mid-cycle, and end-of-
cycle review of every teacher, during which teachers have to demonstrate evidence of achievement in the focus areas. 

Communication 
This policy will be communicated to our staff in the following ways: 

• Provided to staff at induction and included in staff handbook/manual 
• Discussed at staff meetings/briefings as required 

Further Information and Resources 
This policy should be read in conjunction with the following policies on the Department’s Policy and Advisory Library 
(PAL): 

• Curriculum Programs Foundation to 10 
• Framework for Improving Student Outcomes (FISO) 
• Assessment of Student Achievement and Progress Foundation to 10 
• Digital Learning in Schools 
• Students with Disability 
• Koorie Education 
• Languages Education 
• Physical and Sport Education – Delivery Requirements 
• Holocaust Education 
• School Hours (including variation to hours) 

https://www2.education.vic.gov.au/pal/curriculum-programs/policy
https://www2.education.vic.gov.au/pal/fiso/policy
https://www2.education.vic.gov.au/pal/assessment-student-achievement/policy
https://www2.education.vic.gov.au/pal/digital-learning/policy
https://www2.education.vic.gov.au/pal/students-disability/policy
https://www2.education.vic.gov.au/pal/koorie-education/policy
https://www2.education.vic.gov.au/pal/languages-education/policy
https://www2.education.vic.gov.au/pal/physical-and-sport-education-delivery-requirements/policy
https://www2.education.vic.gov.au/pal/holocaust-education-delivery-requirements/policy
https://www2.education.vic.gov.au/pal/school-hours/policy
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Policy Review and Approval  
Policy last reviewed 26.10.2022 
Approved by Caroline Sibly, Acting Principal  
Next scheduled review date Before October 2026 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

will fully comply with Ministerial Order 706 and the associated guidelines published by the Department of Education 
and Training. 

Anaphylaxis 
Anaphylaxis is a severe allergic reaction that occurs after exposure to an allergen. The most common allergens for 
school-aged children are nuts, eggs, cow’s milk, fish, shellfish, wheat, soy, sesame, latex, certain insect stings and 
medication. 
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Symptoms 
Signs and symptoms of a mild to moderate allergic reaction can include: 

• swelling of the lips, face and eyes 
• hives or welts 
• tingling in the mouth. 

Signs and symptoms of anaphylaxis, a severe allergic reaction, can include: 
• difficult/noisy breathing 
• swelling of tongue 
• difficulty talking and/or hoarse voice 
• wheeze or persistent cough 
• persistent dizziness or collapse 
• student appears pale or floppy 
• abdominal pain and/or vomiting. 

Symptoms usually develop within ten minutes and up to two hours after exposure to an allergen, but can appear 
within a few minutes.  

Treatment 
Adrenaline given as an injection into the muscle of the outer mid-thigh is the first aid treatment for anaphylaxis. 

Individuals diagnosed as being at risk of anaphylaxis are prescribed an adrenaline autoinjector for use in an emergency. 
These adrenaline autoinjectors are designed so that anyone can use them in an emergency. 

Individual Anaphylaxis Management Plans  
students at Bass Coast Specialist School who are diagnosed by a medical practitioner as being at risk of suffering from 
an anaphylactic reaction must have an Individual Anaphylaxis Management Plan. When notified of an anaphylaxis 
diagnosis, the Principal of Bass Coast Specialist School is responsible for developing a plan in consultation with the 
student’s parents/carers.  

Where necessary, an Individual Anaphylaxis Management Plan will be in place as soon as practicable after a student 
enrols at Bass Coast Specialist School and where possible, before the student’s first day.  

Parents and carers must: 
• obtain an ASCIA Action Plan for Anaphylaxis from the student’s medical practitioner and provide a copy to the 

school as soon as practicable 
• immediately inform the school in writing if there is a relevant change in the student’s medical condition and 

obtain an updated ASCIA Action Plan for Anaphylaxis 
• provide an up-to-date photo of the student for the ASCIA Action Plan for Anaphylaxis when that Plan is 

provided to the school and each time it is reviewed 
• provide the school with a current adrenaline autoinjector for the student that has not expired; 
• participate in annual reviews of the student’s Plan. 

Each student’s Individual Anaphylaxis Management Plan must include:  
• information about the student’s medical condition that relates to allergies and the potential for anaphylactic 

reaction, including the type of allergies the student has 
• information about the signs or symptoms the student might exhibit in the event of an allergic reaction based 

on a written diagnosis from a medical practitioner 
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• strategies to minimise the risk of exposure to known allergens while the student is under the care or 
supervision of school staff, including in the school yard, at camps and excursions, or at special events 
conducted, organised or attended by the school 

• the name of the person(s) responsible for implementing the risk minimisation strategies, which have been 
identified in the Plan 

• information about where the student's medication will be stored 
• the student's emergency contact details 
• an up-to-date ASCIA Action Plan for Anaphylaxis completed by the student’s medical practitioner. 

Review and updates to Individual Anaphylaxis Management Plans  
A student’s Individual Anaphylaxis Management Plan will be reviewed and updated on an annual basis in consultation 
with the student’s parents/carers. The plan will also be reviewed and, where necessary, updated in the following 
circumstances:  

• as soon as practicable after the student has an anaphylactic reaction at school 
• if the student’s medical condition, insofar as it relates to allergy and the potential for anaphylactic reaction, 

changes 
• when the student is participating in an off-site activity, including camps and excursions, or at special events 

including fetes and concerts.  

Our school may also consider updating a student’s Individual Anaphylaxis Management Plan if there is an identified 
and significant increase in the student’s potential risk of exposure to allergens at school.  

Location of plans and adrenaline autoinjectors 
A copy of each student’s Individual Anaphylaxis Management Plan will be stored with their ASCIA Action Plan for 
Anaphylaxis in the staffroom next to the refrigerator. Whilst some students keep their adrenaline autoinjector on their 
person, medication for those that do not will be stored and labelled with their name in the staffroom on top of the 
refrigerator, together with adrenaline autoinjectors for general use.  

Risk Minimisation Strategies 
To reduce the risk of a student suffering from an anaphylactic reaction at Bass Coast Specialist School, we have put in 
place the following strategies: 

• staff and students are regularly reminded to wash their hands after eating; 
• students are discouraged from sharing food 
• garbage bins at school are to remain covered with lids to reduce the risk of attracting insects 
• gloves must be worn when picking up papers or rubbish in the playground; 
• school canteen staff are trained in appropriate food handling to reduce the risk of cross-contamination 
• year groups will be informed of allergens that must be avoided in advance of class parties, events or birthdays 
• a general use EpiPen will be stored in the staffroom. 
• Planning for off-site activities will include risk minimisation strategies for students at risk of anaphylaxis 

including supervision requirements, appropriate number of trained staff, emergency response procedures and 
other risk controls appropriate to the activity and students attending.  

Adrenaline autoinjectors for general use 
Bass Coast Specialist School will maintain a supply of adrenaline autoinjector(s) for general use, as a back-up to those 
provided by parents and carers for specific students, and also for students who may suffer from a first time reaction 
at school.  
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Adrenaline autoinjectors for general use will be stored in the staffroom on top of the refrigerator and labelled “general 
use”.  

The Principal is responsible for arranging the purchase of adrenaline autoinjectors for general use, and will consider: 
• the number of students enrolled at Bass Coast Specialist School at risk of anaphylaxis 
• the accessibility of adrenaline autoinjectors supplied by parents 
• the availability of a sufficient supply of autoinjectors for general use in different locations at the school, as well 

as at camps, excursions and events 
• the limited life span of adrenaline autoinjectors, and the need for general use adrenaline autoinjectors to be 

replaced when used or prior to expiry.  

Emergency Response  
In the event of an anaphylactic reaction, the emergency response procedures in this policy must be followed, together 
with the school’s general first aid procedures, emergency response procedures and the student’s Individual 
Anaphylaxis Management Plan.  

A complete and up-to-date list of students identified as being at risk of anaphylaxis is maintained by the administration 
office and stored in the staffroom next to the refrigerator and the school office. For camps, excursions and special 
events, a designated staff member will be responsible for maintaining a list of students at risk of anaphylaxis attending 
the special event, together with their Individual Anaphylaxis Management Plans and adrenaline autoinjectors, where 
appropriate.  

 

If a student experiences an anaphylactic reaction at school or during a school activity, school staff must: 

Step Action 
1.  • Lay the person flat 

• Do not allow them to stand or walk 
• If breathing is difficult, allow them to sit 
• Be calm and reassuring 
• Do not leave them alone 
• Seek assistance from another staff member or reliable student to locate the 

student’s adrenaline autoinjector or the school’s general use autoinjector, and 
the student’s Individual Anaphylaxis Management Plan, stored in the staffroom 
next to the refrigerator 

• If the student’s plan is not immediately available, or they appear to be 
experiencing a first time reaction, follow steps 2 to 5 

2.  Administer an EpiPen or EpiPen Jr (if the student is under 20kg) 
• Remove from plastic container 
• Form a fist around the EpiPen and pull off the blue safety release (cap) 
• Place orange end against the student’s outer mid-thigh (with or without 

clothing) 
• Push down hard until a click is heard or felt and hold in place for 3 seconds 
• Remove EpiPen 
• Note the time the EpiPen is administered 
• Retain the used EpiPen to be handed to ambulance paramedics along with the 

time of administration  
3.  Call an ambulance (000) 
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4.  If there is no improvement or severe symptoms progress (as described in the ASCIA 
Action Plan for Anaphylaxis), further adrenaline doses may be administered every five 
minutes, if other adrenaline autoinjectors are available. 

5.  Contact the student’s emergency contacts. 
 

If a student appears to be having a severe allergic reaction but has not been previously diagnosed with an allergy or 
being at risk of anaphylaxis, school staff should follow steps 2 – 5 as above.  

Communication Plan  
This policy will be available on Bass Coast Specialist School’s website so that parents and other members of the school 
community can easily access information about Bass Coast Specialist School’s anaphylaxis management procedures. 
The parents and carers of students who are enrolled at Bass Coast Specialist School and are identified as being at risk 
of anaphylaxis will also be provided with a copy of this policy.  

The Principal is responsible for ensuring that all relevant staff, including casual relief staff, canteen staff and volunteers 
are aware of this policy and Bass Coast Specialist School’s procedures for anaphylaxis management. Casual relief staff 
and volunteers who are responsible for the care and/or supervision of students who are identified as being at risk of 
anaphylaxis will also receive a verbal briefing on this policy, their role in responding to an anaphylactic reaction and 
where required, the identity of students at risk. 

The Principal is also responsible for ensuring relevant staff are trained and briefed in anaphylaxis management, 
consistent with the Department’s Anaphylaxis Guidelines. 

Staff training 
The Principal will ensure that the following school staff are appropriately trained in anaphylaxis management: 

• School staff who conduct classes attended by students who are at risk of anaphylaxis 
• School staff who conduct specialist classes, admin staff, first aiders and any other member of school staff as 

required by the Principal based on a risk assessment. 

Staff who are required to undertake training must have completed: 
• an approved face-to-face anaphylaxis management training course in the last three years, or 
• an approved online anaphylaxis management training course in the last two years.  

Bass Coast Specialist School uses the following training course HLTAID011 First Aid. 

Staff are also required to attend a briefing on anaphylaxis management and this policy at least twice per year (with 
the first briefing to be held at the beginning of the school year), facilitated by a staff member who has successfully 
completed an anaphylaxis management course within the last 2 years including School Anaphylaxis Supervisor. Each 
briefing will address: 

• this policy 
• the causes, symptoms and treatment of anaphylaxis 
• the identities of students with a medical condition that relates to allergies and the potential for anaphylactic 

reaction, and where their medication is located 
• how to use an adrenaline autoinjector, including hands on practice with a trainer adrenaline autoinjector 
• the school’s general first aid and emergency response procedures 
• the location of, and access to, adrenaline autoinjectors that have been provided by parents or purchased by 

the school for general use.  

https://www2.education.vic.gov.au/pal/anaphylaxis/guidance
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When a new student enrols at Bass Coast Specialist School who is at risk of anaphylaxis, the Principal will develop an 
interim plan in consultation with the student’s parents and ensure that appropriate staff are trained and briefed as 
soon as possible.  

A record of staff training courses and briefings will be maintained in the office.   

The Principal will ensure that while students at risk of anaphylaxis are under the care or supervision of the school 
outside of normal class activities, including in the school yard, at camps and excursions, or at special event days, 
there is a sufficient number of school staff present who have been trained in anaphylaxis management. 

Further information and resources 
• The Department’s Policy and Advisory Library (PAL):  
• Anaphylaxis  
• Allergy & Anaphylaxis Australia  
• ASCIA Guidelines:  Schooling and childcare 
• Royal Children’s Hospital: Allergy and immunology   

Communication 
This policy will be communicated to our school community in the following ways: 

• Available publicly on our school’s website 
• Included in staff induction processes  
• Discussed at staff briefings/meetings as required 
• Referenced in our staff handbook/manual 
• Made available in hard copy from school administration upon request 

Policy Review and Approval 
Policy last reviewed  June 2022 
Approved by  Principal, Robert Sands.  
Next scheduled review date  June 2023 
 

https://www2.education.vic.gov.au/pal/anaphylaxis/policy
https://allergyfacts.org.au/
https://allergyfacts.org.au/allergy-management/schooling-childcare
https://www.rch.org.au/allergy/about_us/Allergy_and_Immunology/
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